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Company: Recruitment Matters

Location: Lusaka

Category: other-general

Overview

We are looking for a HR administration and Compliance Officer to join our team; Duties and

responsibilities include but are not subject to;  

Maintaining internal records, which may include preparing, issuing and filing company

documentation (e.g. sick leave, maternity leave, etc.).

Communicating with recruiters and other external parties.

Updating company policies and ensuring legal compliance.

Acting as the first point of contact for all personnel queries.

Setting up interviews and corresponding with prospective employees in a timely manner.

Processing internal arrangements such as travel, training sessions, and team-building events.

Firm good communication skills able to deal with workforce and queries.

Manage Contract Staff and Contract Staff renewals.

Key Skills;

Strong critical thinking skills.

Good ethical judgment.
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Excellent telephone, verbal, and written communication skills.

Key Qualifications;

Diploma or Degree – HR.

1 year or more experience in HR or Company Compliance Position.

Familiar with Personal administration and Sage Payroll, and labor law.

Has experience with Recruitment and Compensation.

Must be a member of ZIHRM.

Apply Now

Cross References and Citations:

1. HR Administration and Compliance Officer Telecomjobs Jobs Lusaka Telecomjobs ↗� 

2. HR Administration and Compliance Officer Sqljobs Jobs Lusaka Sqljobs ↗� 

3. HR Administration and Compliance Officer Karachijobs Jobs Lusaka Karachijobs ↗� 

4. HR Administration and Compliance Officer Jobdescriptionsample Jobs Lusaka

Jobdescriptionsample ↗� 

5. HR Administration and Compliance Officer Searchaustralianjobs Jobs Lusaka

Searchaustralianjobs ↗� 

6. HR Administration and Compliance Officer Gamejobs Jobs Lusaka Gamejobs ↗� 

7. HR Administration and Compliance Officer Pinkcollarjobs Jobs Lusaka

Pinkcollarjobs ↗� 

8. HR Administration and Compliance Officer Entrepreneurshipjobs Jobs Lusaka

Entrepreneurshipjobs ↗� 

9. HR Administration and Compliance Officer Thejobsnearme Jobs Lusaka

Thejobsnearme ↗� 

https://zm.expertini.com/jobs/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22/?utm_source=pdf_job
https://google.co.uk/amp/s/telecomjobs.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.de/amp/s/sqljobs.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.co.in/amp/s/karachijobs.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.com.au/amp/s/jobdescriptionsample.com/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.com.au/amp/s/searchaustralianjobs.com/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.de/amp/s/gamejobs.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.ae/amp/s/pinkcollarjobs.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.com/amp/s/entrepreneurshipjobs.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.com.au/amp/s/thejobsnearme.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/


10. HR Administration and Compliance Officer Artjobsnearme Jobs Lusaka

Artjobsnearme ↗� 

11. HR Administration and Compliance Officer Czechiajobs Jobs Lusaka Czechiajobs ↗� 

12. HR Administration and Compliance Officer Vancouverjobs Jobs Lusaka

Vancouverjobs ↗� 

13. HR Administration and Compliance Officer Instrumentationjobs Jobs Lusaka

Instrumentationjobs ↗� 

14. HR Administration and Compliance Officer Technologyjobs Jobs Lusaka

Technologyjobs ↗� 

15. HR Administration and Compliance Officer Dohajobs Jobs Lusaka Dohajobs ↗� 

16. HR Administration and Compliance Officer Sqljobs Jobs Lusaka Sqljobs ↗� 

17. HR Administration and Compliance Officer Executivejobsnearme Jobs Lusaka

Executivejobsnearme ↗� 

18. HR Administration and Compliance Officer Accountantjobs Jobs Lusaka

Accountantjobs ↗� 

19. Hr administration and compliance officer Jobs Lusaka ↗� 

20. AMP Version of Hr administration and compliance officer ↗� 

21. Hr administration and compliance officer Lusaka Jobs ↗� 

22. Hr administration and compliance officer Jobs Lusaka ↗�  

23. Hr administration and compliance officer Job Search ↗� 

24. Hr administration and compliance officer Search ↗� 

25. Hr administration and compliance officer Find Jobs ↗� 

Source: https://zm.expertini.com/jobs/job/hr-administration-and-compliance-officer-lusaka-recruitment-

matters-8e9db25b22/

Generated on: 2024-05-06 by Expertini.Com

https://google.co.uk/amp/s/artjobsnearme.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.com/amp/s/czechiajobs.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.co.in/amp/s/vancouverjobs.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.co.uk/amp/s/instrumentationjobs.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.com.au/amp/s/technologyjobs.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.com.au/amp/s/dohajobs.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.com/amp/s/sqljobs.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.ae/amp/s/executivejobsnearme.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://google.com/amp/s/accountantjobs.info/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22-zambia/
https://www.google.com/amp/s/zm.expertini.com/jobs/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22/
https://www.google.co.in/amp/s/zm.expertini.com/jobs/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22/amp/
https://www.google.de/amp/s/zm.expertini.com/jobs/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22/
https://www.google.co.uk/amp/s/zm.expertini.com/jobs/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22/
https://www.google.es/amp/s/zm.expertini.com/jobs/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22/
https://www.google.fr/amp/s/zm.expertini.com/jobs/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22/
https://www.google.at/amp/s/zm.expertini.com/jobs/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22/
https://zm.expertini.com/jobs/job/hr-administration-and-compliance-officer-lusaka-recruitment-matters-8e9db25b22/?utm_source=pdf_job&utm_medium=social
https://expertini.com

